
 

Company 

Evolving Mindset in 
partnership with 
Liverpool Community 
Advice 

Placement Role PR & Marketing Assistant 

Location  Liverpool Working Hours Flexible 

Salary Voluntary Interview Date TBC 

Closing Date Friday 6th March Start Date TBC 

 

Job Summary 

 
Are you looking for a placement where you’re not chained to your desk? Then marketing at Evolving Mindset 
and Liverpool Community Advice will be right up your street. 
 
You’ll be at the heart of driving marketing campaigns for our products and services offered free to our local 
communities at our Dale Street office. 
 
An important cog in the marketing wheel, you’ll be expected to be involved at all levels, including drafting 
press releases, updating our clients and leading and organising promotional events. 
So if you’re already itching to get ahead in marketing, then there’s no better way to learn the ropes than 
working as a PR & Marketing Assistant with Evolving Mindset and Liverpool Community Advice. 
 
Evolving Mindset is a not for profit community interest company based in the Merseyside Area. 
We have developed a free and confidential bespoke 10 session programme, aimed to engage, educate and 
empower participants, by focusing on their mental well-being. 
 
Our sessions raise awareness of and seek to informally provide education to participants on a range of topics 
related to mental health and how to promote mental well-being in their own lives. 
One of our unique features is that our sessions are also available to families and carers of those suffering with 
a mental health concern. 
 
These sessions will be delivered to individuals in the Merseyside area and will look to reduce social isolation, 
bringing together our local community to challenge the stigma that is associated with mental health. 
All sessions are designed to be inclusive and engaging, in order to cater for each individual’s preferred 
learning style, using a blended approach to learning. 
 
Liverpool Community Advice is a Charity who have been giving advice to the people of Liverpool since 1939!  
Our sole purpose is to meet the needs of people and through personal advice point the way to resolving 
issues, settling arguments, dealing with debts, sorting out relationships, in fact anything for which people need 
help and support. 
 

 

 

 

 

 

 

 



 

 

Job Description 

This job is full of variety and you’ll need to be able to turn your hand to a multitude of tasks. A PR &marketing 

assistant’s regular to do list includes: 

• Organising market research 

• Writing press releases 

• Arranging promotional events 

• Assessing the results of a marketing campaign 

• Assisting the manager in writing reports and analysing data 

• Helping to drive online traffic with web-related campaign 

• Writing online content 

• Communicating with clients 

 

 

 

 

 

 

. 

Person Specification 

 

• Good organisational skills 

• Excellent written and verbal communication 

• Good team working skills 

• Can work under pressure to tight deadlines 

• Confidence 

• Commercial awareness 

• Adaptability 

• Creativity 

• IT skills 

 

While most marketing assistant roles are office based, you won’t be tied to your desk, as you’ll need to network, 

attend trade shows and exhibitions and promotional events. 

 

 

 

 

What will you gain from this placement?  

 

Work placements offer the perfect opportunity to gain work experience whilst studying. A work placement on 

your CV can boost your chances of getting hired. 

 



Teamwork is essential in every type of job. During a work placement, it’s likely you’ll be working with other 

people. This is a good opportunity to develop your teamwork and interpersonal skills and become a more 

rounded and attractive candidate. 

 

As well as giving you a taste for the job, work placements can also give you an insight into how the industry is 

working and developing. This knowledge will help you stand out from the crowd. 

 

If you perform well on a work placement, you might be offered a job at the company after your placement ends.  

 

Even if you don’t get offered a job, placements are a good way to network and build connections in the industry. 

The people you meet may be able to help you enter and progress into your chosen career. 

 

In addition to all these benefits, I believe that handling the increased responsibility that comes with a placement 

such as working in a team, delivering a product or service, handling critical deadlines – truly helps to prepare 

students for the challenges of working life after their studies. 

 

This focus on enhancing student employability through placements is not simply about getting students ready 

for their first job – it’s about preparing them for their future careers and giving them the life skills to handle 

whatever route they may take. 

 

 

To APPLY for this position, please complete the application form available at 

liverpoolhopecareers.com/placements and return it to backo@hope.ac.uk or 

careers@hope.ac.uk  

 

When completing the application form please refer to the job specification and person 

specification with examples when writing your supporting statement. It is advisable to book a 

careers appointment for support and/or proofreading with applications. You can book by 

emailing careers@hope.ac.uk or calling into the Employability Hub weekdays 10-4. Careers 

Express drop in is 10.30-12.30 Monday, Tuesday and Thursday. 
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