
 

Company Host Liverpool Ltd Placement Role 
Social Media and Digital 
Marketing Assistant 

Location  Liverpool Working Hours Flexible 

Salary £9/hour Interview Date Week of 6th January 

Closing Date Friday 20th December Start Date January 

 

Job Summary 

 
Here at Host Liverpool, we manage vacation rental properties for guests visiting Liverpool via platforms like 
AirBnB, Booking.com, TripAdvisor, Expedia and HomeAway. 

But we go further than that. We want our guests, clients, staff and strategic partners to enjoy their experience 
with us and understand that we're serious about goals and standards, too. 

Right now, we're looking for a driven social media and digital marketing assistant who can help us promote 
‘total brand awareness’ via social platforms, with the aim of attracting our ideal guests, clients, staff and 
strategic partners to us. This person will have a sound analytical, and technical ability, a firm grasp on the 
basics of social media with a willingness to learn and grow, as well as fantastic written and spoken English... 
We hope that person might be you! 

 

 

Job Description 

 
Key duties will include; 

• - Setting up and maintaining social media accounts 

• - Scheduling posts 

• - Accompanying the creative director to Meetings with digital content agencies and to networking 

• events to learn about, contribute to, and implement social media strategy 

• - Creating plans and processes to improve engagement based on an analytical approach 

• - Presenting updates to directors and the rest of the team 

• - Working with team members to increase direct sales 

• - Some responsibilities to train other team members and assign tasks out to help you reach your 

• goals 

• - Managing negative comments 

• - Writing engaging copy 

• - Enhance the perception of our business to the outside world 

• - Webmaster admin 

 

 

 

. 



Person Specification 

 

- Fantastic written and spoken English 

- Thoroughness and attention to detail 

- Natural grasp of technology and solving technical issues promptly 

- Initiative to work around technical problems 

- Making sure all of our teams are communicating effectively in the context of your work 

- Being proactive about your own progress and productivity 

- Working with a culture of accountability, ownership and willingness to succeed through further 

learning 

- Working in an organised way with clear emphasis on deadlines and the need to track and quantify 

performance 

- A keen interest in the hotel and hospitality sector. Previous experience a huge bonus 

- Experience with productivity apps such as Asana, Monday, Trello etc will also be a bonus, although 

training is provided. An understanding of the importance of Asana, and ability to use it correctly will be 

crucial. 

 

We’re looking for someone who’s responsive, committed, reliable, trustworthy and places a high value 

on confidentiality and security. Must be able to use own initiative and common sense to achieve the 

goals of the business. A strong emphasis on systemisation, communication, analytics and written 

English will form a key part of your skill base. 

 

We're an ambitious company, committed to high standards, and we're looking for similarly driven, 

motivated people to work with us! 

 

 

 

What will you gain from this placement?  

 

- Opportunity to learn from other local digital media companies in the city 

- Opportunity to network with other marketing professionals at events, and being introduced/recommended to 

them 

- Some leadership responsibilities and training on how to get the most out of a team 

- Training on the best team productivity app at the moment - Asana. We run our entire business from it. The 

skills and disciplines you’ll pick up by using Asana effectively will be a game changer in any business, 

especially if your aim is to work for yourself and you don’t know where to start 

- Insight into all areas of the business, understanding how they’re connected and how they’re relevant to 

your role 

 

To APPLY for this position, please complete the application form available at 

liverpoolhopecareers.com/placements and return it to backo@hope.ac.uk or 

careers@hope.ac.uk  

 

When completing the application form please refer to the job specification and person 

specification with examples when writing your supporting statement. It is advisable to book a 

careers appointment for support and/or proofreading with applications. You can book by 

emailing careers@hope.ac.uk or calling into the Employability Hub weekdays 10-4. Careers 

Express drop in is 10.30-12.30 Monday, Tuesday and Thursday. 
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