
 

Company 
Liverpool Hope 
University Students’ 
Union 

Placement Role Sports Assistant 

Location  Hope Park Working Hours 
Usually Wednesdays, hours will 
change depending on 
requirements 

Salary* £9/h Interview Date TBC 

Closing Date 15/11/2019 Start Date TBC 

 

 

 

Job Summary 

 

Liverpool Hope Student’ Union are looking for a Sports Assistant to ensure the effective administration of 
student sport, in particular co- coordinating the BUCS sporting programme and the training requirement of each 
representing team. The position will provide support to the Athletic Union sports clubs and societies so that they 
can operate smoothly and effectively. 
 

 

 

 

Job Description/Key Duties 

 Prepare facilities and equipment for sports fixtures on match days 

 Meet and greet opposition teams when they arrive on campus on fixture days 

 Organise fixtures online 

 Promote sports teams and fixtures on social media 

 Generate external sources of funding to develop sports teams 

 Act as a focal point of contact for all teams arriving on fixture days  

 Provide a high-quality, efficient administrative service to the Athletic Union, its teams, all representative 
players, the students’ union and elected officers and all other students of the university. 

 Maintain all sports equipment, team kit and the storage area  

 Advise, support and assist all sports team Presidents and Captains when arranging events and fund 
raising activities 

 

 

 

 

 

 

 

 

. 



Person Specification 

 

 Organised and able to work to strict deadlines. 

 Excellent verbal and written communication skills. 

 Self-motivated with an ability to work as part of a team and independently. 

 Excellent interpersonal skills 

 Ability to prioritise, problem-solve, and manage a heavy workload. 

 Excellent time management skills. 

 Good level of ICT skills with a range of packages including Microsoft, Excel and web-based systems and 

the internet. 

 Excellent customer care skills. 

 Genuine interest in sport, increasing participation and ensuring an excellent student experience. 

 Enthusiastic and energetic. 

 Creative and innovative in approach. 

 Commitment to providing excellent customer service at all times. 

 Willingness and ability to learn new systems, procedures and skills. 

 Commitment to the principles of Equal Opportunities. 

 A warm and friendly approach to colleagues, service users and stakeholders 

 Having an interest in constantly broadening knowledge and learning other aspects of LHSU’s work. 

 

 

 

What will you gain from this placement?  

 Experience of working in a fast-paced environment 

 Experience of working in sports development and higher education, two growing areas of high 

employability 

 Transferable skills  

 The opportunity to develop Athletic Union sport and make an impact to the student and sporting 

experience at Liverpool Hope University 

 

 

TO APPLY for this position, please complete the application form available at 

liverpoolhopecareers.com/placements and return it to pres@hope.ac.uk  

When completing the supporting statement please refer to job description and key duties with examples of 

how you meet the criteria 

It is advisable to book a careers appointment to help with your application and have it reviewed. You can do 

this by emailing careers@hope.ac.uk, calling 0151 291 3246 or by visiting the Employability Hub in the 

Gateway Building 
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