
 

Company LJS Accounting Services Placement Role Social Media Coordinator 

Location  St Helens Working Hours 
Thursday 9-5, or flexible if 
necessary 

Salary* National Minimum Wage Interview Date 5th December 

Closing Date 29th November Start Date TBC 

 

 

 

Job Summary 

LJS Accounting Services are looking for a Social Media Coordinator to be in charge of representing our group of 
companies by building a social media presence for our brand. Your main responsibility will be to run our social 
media advertising campaigns and drive engagement by producing high-quality written content across Facebook, 
Twitter, writing blogs, and LinkedIn.  
 

 

 

Job Description/Key Duties 

You will oversee three companies’ social media presence: 

  

Power Company: Providing energy support to the national grid, through onsite power plants though out 

England. 

Accountancy Company: Provides a wide range of accountancy services to clients across Merseyside. 

Investment Company: Offers experienced investors the opportunity to make high returns on their capital 

through providing financial support to UK businesses. 

Your Main Responsibilities will be: 

 Build & maintain a social media presence for each company  

 Scheduling and posting of all social content across multiple channels (Mainly Facebook, Twitter and 

Blogs)  

 Generate relevant content based upon ideas and leads given to you by other team members  

 Be able to research topics that you may not be familiar with then produce articles/posts based upon that 

research  

 Usage of social tools to improve the optimisation and reach of social posts 

 

 

 

 

 



. 

Person Specification 

 

 Excellent writing and proofreading skills  

 

 Knowledge of using social media (Facebook, Twitter, Blogs)  

 

 Ability to schedule posts throughout the coming week so that fresh content is being provided on a 

regular basis  

 

 Have a proactive and motivated approach  

 

 Be able to manage multiple deadlines 

 

 

 

 

 What will you gain from this placement?  

 Skills that enable you to work with social media on a professional level  

 Exposure to working with social media from a business/corporate perspective  

 The ability to create articles and post tailored to meet a clients needs and corporate tone  

 Experience working with multiple different types of companies in a fast paced office environment 

 SEO and Marketing experience 

 

 

 

TO APPLY for this position, please complete the application form available at 

liverpoolhopecareers.com/placements and return it to backo@hope.ac.uk  

When completing the supporting statement please refer to job description and key duties with examples of 

how you meet the criteria 

It is advisable to book a careers appointment to help with your application and have it reviewed. You can do 

this by emailing careers@hope.ac.uk, calling 0151 291 3246 or by visiting the Employability Hub in the 

Gateway Building 
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